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[bookmark: _GoBack]
ANNEX A 
Grant Application Form 

Submission of concept notes: 
08 March 2015 - 17 March 2015 at 23:45 (local time)


	Title of the action:
	

	Location(s) of the action:
	

	Name of the applicant
	

	Nationality of the applicant[footnoteRef:1] [1: 	For organisations, the statutes must make it possible to ascertain that the organisation was set up by an act governed by the national law of the country concerned. In this respect, any legal entity whose statutes have been established in another country cannot be considered an eligible local organisation.  In this respect, see also footnotes of the Guidelines of the call.] 

	

	Legal Status of the applicant
	



	Dossier No
	

	(for official use only)




For further information and instructions on how to fill this form please refer to the guidelines of the call. 
Proposals must be sent to masar@novact.org
[bookmark: _Toc277337043][bookmark: _Toc277340291]The Grant Application Form must be filled using Times New Roman – 11 Single Space 
[bookmark: _Toc286467073]
1. DESCRIPTION OF THE PROJET

Please provide all the following information in maximum two pages

1.1 Give the background to the preparation of the action

1.2 Relevance to the objectives and priorities of the call for proposals 
(Describe the relevance of the action to any specific subthemes/sectors/areas and any other specific requirements stated in the Guidelines for the call)

1.3 Relevance to the particular needs and constraints of the target country 
(State clearly the specific pre-project situation in the target country/countries, region(s) and/or sectors, including quantified data analysis where possible)

1.4 Describe and define the target groups 
(Give a description of each of the target groups, quantified where possible, including selection criteria.
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[bookmark: _Toc286467077]

2. Declaration by the applicant

The applicant, represented by the undersigned, being the authorized signatory of the applicant, and in the context of the present application, representing any partners in the proposed action, hereby declares that 

· the applicant has the sources of financing and professional competence and qualifications specified in Section D (Administrative Criteria) of the Guidelines for Applicants and are in a position to deliver immediately, upon request, the supporting documents stipulated under the Section.
· the applicant is directly responsible for the preparation, management and implementation of the action with its partners, if any, and is not acting as an intermediary; 
· the applicant and each partner (if any) have summited actions and budgets that are eligible in accordance with the criteria set out under Sections B, C and E of the Guidelines for Applicants; 
· the applicant authorizes NOVACT and the Spanish Cooperation Agency (AECID) to use the personal and professional information content in the submitted proposals for the sole purpose of evaluation, assessment and selection of the awarded projects. 
· the applicant must communicate any change in the addresses, phone numbers and in particular e-mail, must be notified in writing to NOVACT. NOVACT will not be held responsible in case it cannot contact an applicant.
· If processing your application involves the recording and processing of personal data (such as names, addresses and CVs), note that such data will be processed only for the purposes of this call for proposals. Unless indicated otherwise, your replies to the questions and any personal data requested are required to evaluate your proposal in accordance with the Guidelines for the call for proposal and will be processed solely for that purpose by the data controller.

Signed on behalf of the applicant

	Name
	 

	Signature

	 

	Position
	 

	Date
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[bookmark: _Toc286467078]3 CHECKLIST for concept note

	A.- ADMINISTRATIVE DATA
	To be filled in by the applicant

	Name of the Applicant
	

	Nationality and date of registration
	

	Legal status[footnoteRef:2] [2: 	E.g. non profit making, governmental body, international organisation… ] 

	

	Registration number 
	



	Applicant's contact details for the purpose of this action

	Postal address:
	

	Telephone number: (fixed and mobile) Country code + city code + number
	

	Contact person for this action:
	

	Contact person's email:
	

	Address:
	

	Website of the Organisation:
	

	Facebook of the Organisation:
	

	Twitter of the Organisation:
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ELEGIBILTY CRITERIA 

	To be filled in by the applicant

	1.	The instructions and forms for concept note, published for this call for proposals, have been followed 
	

	2.	Annex A (Application form) Annex B (budget) and Annex C (Log-frame and Calendar) are attached to this proposal
	

	3.	All Annexes are typed and is in English, French or Spanish. 
	

	4.    Financial annual reports are attached to the proposal (At least last 2 available reports)
	

	5.	 The applicant is legally registered on its implementation country. 
	

	6.    The action will be implemented in an eligible countries and addressed at least one of the priorities of the call 
	

	7.	The duration of the action is maximum 12 months 
	

	8.	The requested funding is between 40,000 EURO and 100,000 EURO (the minimum and maximum allowed) 
	

	9.	The present Checklist and the Declaration by the applicant are filled in and sent with the Concept Note
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